
	  

	  

 
 
 
 
 

Updated 9/23/15 
All positions listed below are part-time, non-exempt positions unless noted otherwise. 
C. W. Avery Family YMCA 
(815) 267-8600 
 
Ballet Instructor 
Provide instruction to youth ages 24 months – 17 years old teaching basic dance techniques. Assure that 
the environment and instruction is safe at all times for participants.  Responsible for setup and 
breakdown of program equipment.  Must be a certified instructor or have a minimum 2 years of previous 
instruction or 3 years of dance lesson experience. 
 
Birthday Party Attendant 
Set up, conduct and clean after Youth Birthday Party Programs.  Provide guidance and supervision for 
children participating in the program and coordinate the activities to fit within the facility schedule.  
Assure creative, adequate decorations are set up. 
 
Gym Supervisor 
Responsible for the safety of staff, members and guests of the YMCA to assure that all YMCA rules, 
policies and procedures are understood and followed.   Duties include, but are not limited to: visual 
monitoring of gym, resolving differences between members and/or staff, providing physical support to all 
program areas as needed. 
 
Kidz Korner Attendant 
Provide responsible supervision of infants, toddlers and school age children placed in your care while 
parents/guardians are elsewhere in the facility. Duties associated with this position include but are not 
limited to, keeping children entertained and safe and providing a pleasant atmosphere for the children. 
 
KidZone Counselor  
Provides direct supervision of a group of children, up to 15 between the ages of 6 and 12 in a seasonal 
day camp. The children will be participating in various planned activities up to an 8 hour day. Activities 
include, but are not limited to: field trips, arts and crafts, swimming, nature walks, outdoor games, indoor 
games and general recreation.  
 
Lifeguard: Provide supervision of pool area to ensure patron safety and protect lives. Lifeguards must 
also be able to visually scan pool area, communicate clearly and be able to respond in an emergency. 
 
Reception Desk Attendant 
Serve as greeter and multi-task with answering telephones and manage program/membership 
registration.  Share and process YMCA membership information including, but not limited to, membership 
types, benefits and fees, building schedules and hours.  Give tours to prospective members and guests.  
 
Sports Instructor 
Be visibly involved with members, volunteers and staff. Responsible for the instruction and guidance of 
various sports activities for people of all ages.  Must command good knowledge of all current rules and 
regulations of the sport hired to instruct.  Responsible for the supervision of members and guests to 
assure that all rules, policies and procedures as well as safety standards are understood and followed.   



	  

	  

 
 
 
 
 
 
Swim Instructor: In addition to teaching and demonstrating swimming and water safety skills to 
members ages 6 months old and up, instructors must be able to communicate clearly and follow program 
guidelines to ensure participants safety. 
 
Water Fitness Instructor 
Provide guidance and instruction to YMCA members in the area of water fitness.  Must be able to 
supervise and maintain the safety of the participants they are instructing.  Must be energetic and be able 
to motivate and instruct adults in water fitness classes, while being able to project their voice over loud 
music and a large area. 
 
Youth Referee (Soccer/Basketball/Flag Football) 
Supervise competitive and non-competitive activities and enforce the rules of various sports activities. 
Candidate must command a good knowledge of all current rules and regulations of the sport hired to 
referee. Candidate must be reliable, have an interest in helping children, and possess good character. 
Responsibilities must be carried out with fairness to all concerned. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	  

	  

 
 
 
 
 
 
Galowich Family YMCA 
(815) 744-3939 
 
Cleaning & Maintenance Technician (Female/Weeknights) 
Cleans and sanitizes assigned areas, including such duties as mopping, dusting, and trash removal.  May 
complete duties including, but not limited to window washing, meeting set up, pool cleaning, snow 
removal, grounds keeping, and other related responsibilities. 
 
Group Fitness Instructor 
Lead fitness classes including, but not limited to Aerobics, Yoga, Pilates, Spinning, etc.  Programs must 
be geared toward youth, adults and seniors.  Responsible for the set up and break down of equipment as 
needed.  Must engage with participants to build relationships and provide feedback as necessary. 
 
KidZone Counselor  
Provides direct supervision of a group of children, up to 15 between the ages of 6 and 12 in a seasonal 
day camp. The children will be participating in various planned activities up to an 8 hour day. Activities 
include, but are not limited to: field trips, arts and crafts, swimming, nature walks, outdoor games, indoor 
games and general recreation.  
 
Lifeguard & Aquatic Instructor 
Provide supervision of the swimming pool and related areas.  Provide emergency services when 
necessary.  Provide control and discipline for persons using the swimming facilities and surrounding 
areas.  Provide guidance and instruction to YMCA members in the area of swim lessons and other aquatic 
programs.  Communicate with YMCA members to answer questions and concerns of participants in a 
timely manner and build relationships with members. 
 
YBL Coordinator 
Coordinate all phases of YMCA Youth Basketball League for children Grades 1 – 8.  Program follows the 
National YMCA “Y Winners” guidelines.  A non-competitive league; everyone plays, everyone wins.  
Coordinate and manage league of over 50 participants.  Responsible for set up and break down of all 
program equipment.  Facilitate volunteer coach recruitment, training, and supervision.  Must assure that 
the league is well organized and provide proper communication to staff, parents, coaches, etc.  Must be 
present at games and practices and fill in as necessary. 
 
YBL Referee 
Supervise competitive and non-‐competitive activities and enforce the rules of various sports activities. 
Candidate must command a good knowledge of all current rules and regulations of the sport hired to 
referee. Candidate must be reliable, have an interest in helping children, and possess good character. 
Responsibilities must be carried out with fairness to all concerned. 
 
 
 
 
 
 
 
 



	  

	  

 
 
 
 
 
 
Metro Business Office 
(815) 782-0815 
 
Business Office Assistant 
Provides support to the Metro business office as it relates to accounting and human resources tasks, 
including but not limited to, data entry, daily books, inputting new employee information and conducting 
accounting research projects as required.  In addition, some general office work may include answering 
the phone, preparing mailings, filing and copying.   
 
Sr. VP/Chief Operating Officer (FULL-TIME, EXEMPT) 
Ensures successful operation of all branches of the Greater Joliet Area YMCA, including membership, 
program development, volunteer recruitment, staff supervision, community relations, collaborations,  
budgeting and financial results. 
 
 
Chief Financial Officer (FULL-TIME, EXEMPT) 
Provides direction and leadership for YMCA finance and business operations. Oversees the YMCA’s 
financial matters and investments including accounting practices, the maintenance of its fiscal records, 
and the preparation of its financial reports. Ensures a system of cash handling procedures, strong 
internal controls and maintains fiscal soundness.  Manages the annual external audit, the 990 tax return, 
the preparation of information for outside funders, and all investment accounts. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	  

	  

 
 
 
 
 
Morris Community YMCA 
(815) 513-8080 
 
Cleaning & Maintenance Technician (Evening/Saturday availabil ity) 
Cleans and sanitizes assigned areas, including such duties as mopping, dusting, and trash removal.  May 
complete duties including, but not limited to window washing, meeting set up, pool cleaning, snow 
removal, grounds keeping, and other related responsibilities. 
 
Fitness Instructors (Saturday Class/Sub Fitness Instructors) 
Lead fitness classes including, but not limited to Aerobics, Dance, Yoga, Pilates, Cardio, etc.  Programs 
must be geared toward youth, adults and seniors.  Responsible for the set up and break down of 
equipment as needed.  Must engage with participants to build relationships and provide feedback as 
necessary. 
 
Membership Manager (FULL-TIME, EXEMPT) 
Responsible for working with current and prospective members to identify their YMCA membership needs.  
Implements membership strategies that support recruitment of new members and retention of existing 
members.  Creates a member-focused culture and models relationship-building skills in all interactions. 
Fosters a climate of innovation and resolves problems to ensure member satisfaction. 
   
Kidz Corner Attendant (Morning shift) 
Provide responsible supervision of infants, toddlers and school age children placed in your care while 
parents/guardians are elsewhere in the facility. Duties associated with this position include but are not 
limited to, keeping children entertained and safe and providing a pleasant atmosphere for the children. 
 
KidZone Counselor  
Provides direct supervision of a group of children, up to 15 between the ages of 6 and 12 in a seasonal 
day camp. The children will be participating in various planned activities up to an 8 hour day. Activities 
include, but are not limited to: field trips, arts and crafts, swimming, nature walks, outdoor games, indoor 
games and general recreation.  
 
Reception Desk Attendant 
Serve as greeter and multi-task with answering telephones and manage program/membership 
registration.  Share and process YMCA membership information including, but not limited to, membership 
types, benefits and fees, building schedules and hours.  Give tours to prospective members and guests.  
 
Tumbling Instructor 
Provide instruction to youth ages 4-12 years (misc. age groups ex. Walking-2, 2-5, 3-5,4-6, 6-12) on 
basic tumbling and gymnastics techniques incorporating tumbling and floor routines into the instructional 
program.  Assure that environment and instruction is safe at all times and that proper spotting 
techniques are implemented.  Must be a Certified Instructor or have a minimum of 1 year previous 
instruction or 2 years of gymnastics experience. 
 
Youth Class Instructors 
Responsible for planning and providing instruction in various youth class programs including but not 
limited to: dance, crafts, and general art.  Responsibilities also include developing lesson plans, set up 
and removal of equipment, following directions, and communicating to program manager. 
 



	  

	  

 
 
 
 
 
 
Smith Family YMCA 
(815) 726-3939 
 
Cleaning & Maintenance Technician (Female cleaner needed) 
Cleans and sanitizes assigned areas, including such duties as mopping, dusting, and trash removal.  May 
complete duties including, but not limited to window washing, meeting set up, pool cleaning, snow 
removal, grounds keeping, and other related responsibilities. 
 
CDL Driver 
CDL certification required to drive YMCA owned buses to transport children in programs to various group 
activities.  Requires a current driver’s license and a clear driving record approved by the YMCA insurance 
representative.  Must be responsible for the safety and welfare of each individual riding in the YMCA Bus.  
Minimum 21 years of age. Must pass road driving test administered by YMCA personnel. 
 
Group Fitness Instructor 
Lead fitness classes including, but not limited to Aerobics, Yoga, Pilates, Spinning, etc.  Programs must 
be geared toward youth, adults and seniors.  Responsible for the set up and break down of equipment as 
needed.  Must engage with participants to build relationships and provide feedback as necessary 
 
KidZone Counselor  
Provides direct supervision of a group of children, up to 15 between the ages of 6 and 12 in a seasonal 
day camp. The children will be participating in various planned activities up to an 8 hour day. Activities 
include, but are not limited to: field trips, arts and crafts, swimming, nature walks, outdoor games, indoor 
games and general recreation.  
 
Lifeguard & Aquatic Instructor 
Provide supervision of the swimming pool and related areas.  Provide emergency services when 
necessary.  Provide control and discipline for persons using the swimming facilities and surrounding 
areas.  Provide guidance and instruction to YMCA members in the area of swim lessons and other aquatic 
programs.  Communicate with YMCA members to answer questions and concerns of participants in a 
timely manner and build relationships with members. 
 
Personal Trainer 
Provide individual and small group personal fitness training and diet consultation.  Teach individuals 
proper use of equipment including free weights, cardio, and strength equipment.  Certification as a 
personal trainer by an accredited personal trainer/fitness program.   
 
Youth Referee 
Supervise competitive and non-‐competitive activities and enforce the rules of various sports activities. 
Candidate must command a good knowledge of all current rules and regulations of the sport hired to 
referee. Candidate must be reliable, have an interest in helping children, and possess good character. 
Responsibilities must be carried out with fairness to all concerned. 


